How to Apply for a City of Doral Building Scribe™
Permit Revision

Step-by-step guide to apply for a commercial building permit revision from the CSS
Portal

1 Navigate to www.cityofdoral.com/permitting

2  Click "Apply"
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3  Type"Rev"
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4 Select the type of revision you wish to apply for from the list displayed. For this
example, we will click "BD Revision (Commercial)"
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5  Then Click "Apply"
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The System will ask the applicant to log in. Click "Register Here" if you have not yet
setup your CSS account. Click "Log In"

Login

* Username

janedecker

Fargotyour password? Reset it
Forgotyour username? Email it
Don't have an account yet? Register Here

7 Use the "+" sign to ADD the LOCATION. Please note: Location shall be the same as
the master permit. Use simple address technique. Example: 8401 NW 53 TER, 6100
NW 99 AVE. No suffix on the numbers and three-letter street designation.
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8  Click the "Address & Parcel Search" field to start typing the address.
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9  Example: Type "8401 nw 53 te"
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10 Select the address from the drop-down menu that appears.

11 Select "Add"
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12  Click "Next"
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13 In the Description Box, Type "REVISION TO [PERMIT NUMBER] and include a brief
description of the changes here. Enter a whole dollar value for the changes or "0"

if none. Click "Next".
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14 The user signed into the portal is automatically assigned as the applicant. You
may add additional contacts using the "+" sign. When done, click "Next".
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15  Enter the "*Master Permit #" in the required field and click "Next".
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16 A permit application, plans/drawings, and a narrative are the minimum required
documents. Select the drop-down menu to add other types of attachments. Be
sure to select the trades affected by the revision on the application. Current
Permit Application is available at
www.cityofdoral.com/all-departments/building/fo... Select "Next" when done.
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17 IMPORTANT NOTE: If you have attached files and click "SAVE AS DRAFT", you will

receive an error. Your work will be saved up until that point but all of your files will
disappear. This is the last step before signature and submit.
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https://www.cityofdoral.com/all-departments/building/forms-building/.

18 When done attaching files for your revision, click "Next" to move to signature page
and then to "Submit" page. A clerk will process the submission and queue it for
review. IMPORTANT NOTE: Some revisions will require review by outside agencies
such as Miami-Dade Fire or DERM. You may reach out to our building reviewers
for more information. Do NOT close out your revision at the County until you are
confident that you have addressed your reworks for BOTH the city and the county.
This completes the revision submittal process.
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