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RESOLUTION No. 19-29 

A RESOLUTION OF THE MAYOR AND THE CITY COUNCIL OF 
THE CITY OF DORAL, FLORIDA, APPROVING THE JOB 
DESCRIPTIONS, APPLICABLE SALARY SCALE AND 
APPLICABLE PERFORMANCE MEASURES AND METRICS FOR 
CITY PERSONNEL NEW POSITIONS FOR THE 2018–19 FISCAL 
YEAR BUDGET; PROVIDING FOR IMPLEMENTATION; AND 
PROVIDING FOR AN EFFECTIVE DATE 

 

WHEREAS, the approved and adopted 2018–2019 Fiscal Year Budget for the City 

of Doral (the “City”) did not contemplate the creation, or provide funding for the newly 

created position in the City, including: “Internal Affairs Inspector”, Internal Affairs & 

Background Investigator” and “Public Information Officer (PIO)”, (“the Positions”); and 

WHEREAS, Section 2-7 of the City Code of Ordinance requires, in part, that “the 

creation of new full time employment positions” be approved by the Mayor and City 

Council, along with “[a] complete description of the duties and responsibilities of the 

position created or modified; [t]he applicable salary scale and other monetary and non-

monetary benefits attached to the position created or modified; and [t]he applicable 

performance measures and metrics to be utilized in assessing the performance of 

individuals that will be hired to fill the position created or modified”; Each City 

Councilmember and the Mayor is authorized to individually approve modifications to 

the job descriptions and/or classifications of full time employment positions of his/her 

corresponding staff, provided that such modifications do not create new positions, 

increase a department's personnel head count, and/or exceed the amounts budgeted for 

personnel in each department. 

The City Manager or his/her designee is otherwise authorized to approve 

modifications to the job descriptions and/or classifications of fulltime employment 
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positions, provided that such modifications do not create new positions, increase a 

department's personnel head count, and/or exceed the amounts budgeted for personnel 

in each department; and 

WHEREAS, the reclassification of the positions does not increase the Police 

Department personnel head count, and/or exceed the amounts budgeted for personnel 

in the Police Department.  

WHEREAS, Staff has recommended approval of the job descriptions, salary 

scales, and performance measures and metrics, associated with the Position, as provided 

in the January 9th, 2018 Memorandum From the Human Resources Director, which is 

attached hereto as Exhibit “A” and incorporated herein and made a part hereof by this 

reference;  

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 

OF THE CITY OF DORAL, FLORIDA, AS FOLLOWS: 

Section 1.  Recitals. The above recitals are confirmed, adopted, and incorporated 

herein and made a part hereof by this reference. 

Section 2. Approval.   The job descriptions, salary scales, and performance 

measures and metrics associated with the Internal Affairs Inspector”, Internal Affairs & 

Background Investigator” and “Public Information Officer (PIO)”, are hereby approved. 

Section 3. Implementation.  The City Manager and the City Attorney are 

hereby authorized to take such other action as is necessary to implement the provisions 

of this Resolution. 

Section 4. Effective Date. This Resolution shall become effective 

immediately upon its adoption. 





 
 
 
 

EXHIBIT “A” 



Memorandum

From:　Francisco Rios′ Human Resources Directorギ歩

Subject:　　Establishment of New Positions, for the 2018-2019 FISCal Budget

Summarv

丁he Human Resources Department wo「ked with the Po=ce Department and the City Manager′s o冊ce in

P「eParing the estabIishment of new 」Ob cほssifications with respective job descriptions for the posltions of

lntemai Affairs lnspector, lntemaI Affairs and Background lnvestigator, and Pubiic lnformatiOn Officer (PiO).

1f app「oved, these positions will be part of the 2018-2019 Fiscal Budget and w用not increase the PoIice

Department personnei headcount as these positions w用be impiemented as reclasslfications of existing

POSitions. Funding is available in account OOl.60005,500121.

Back富「ound:

On August of 2014 the City of Dorai vote「s voted to create the ′′office of Charter Enforcement′′ which

WOuId c「eate a mecha=ism whereby members of the pub=C COuld forma"y f-le complaints against EIected

Officiais′ AdministratiOn and City sta帥f they felt that a violation of the City Charter had occurred. As such,

On November l′ 2018′ the Mayor and City Counc= ordained AR丁ICLE V帖- CHARTER ENFORCEMENT,

Section 2-399 proposing that a process be estabIished whereby the lnte「nai Affairs Unit of the DoraI Po白ce

Depa直ment (′‘lAU’’) shaii be responsible for making an両ial dete「mination of good cause for compIaints

制ed in accordance with the appropriate section ofSectlOn 2.07 and giVe authority to the lAU to refer the

COmPlaint to the proper Federai, State, County or Local Autho「ity for investigation.

The responsibiiity for investigatiOn Of these charte「 complaints w用be assigned to the /ntem。/ 4絢在s

Inspec調子

With the additionaI responsib柚es to be assigned to the lntemai AffairS inspector and the reciassification

Of the current intemal AffalrS lnvestlgatOr tO lntemaI AffalrS lnspector, the position of lntemal Affairs

investigator is being aSSumed by the current Civ出an Background lnvestigatOr. The position of lntemal

A什airs lnvestigator must be a Swo「n Law Enforcement O用cer. An lntemal Affairs lnvestigator’s work

COnSists of而erviewing compiainants, Witnesses, VictimS and subject officers and non-SWOm (civilian)

empIoyees′ reSPOnding tO SCeneS SuCh as police shootings and locations where alleged misconduct may

have occu「red′ and gathering evidence ln C「iminaI misconduct cases for f=ing of c「iminal cha「ges. This can

Onlv be accomp=shed bv a swom law enforcement officer.
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丁he added emphasis on the Department’s cur「ent h両ng surge requires this position to assist with

Background investigations. The responsib冊v of these investigations w紺be assigned to the /ntem。/4約伍o

。nd Bockground /n vest’igcJ rOr.

in addition, Sjnce the Do「al Police Department commenced operations in 」une 2008, there have been

SeVe「a=ndividuais who have fu剛ed the dutieS Of Pub=c lnformation O冊cer (PIO), however, the

Department never had a designated person whose sole responsibilitieS and duties were that of a PiO untii

this year"　On 」uIv 30′ 2018′ a Reserve Police Officerwas hired and designated as the P10 on a part-time

basis. His duties include, but are not limited to:

Handiing inquiries from the eiectronic, digitaL and print media in both English and Spanish.

P「eparing press reieases,

Assisting in the production of pubiic safety announcements in both p「int and video formats,

Giving on-Came「a intervieWS tO the media on incidents and events invoiving the Dorai Poiice

Department.

・　Regularma而enance and updatingOfthe Department’s sociaI media account, e.g. Twitter.

・　On-SCene reSPOnSe On a 24/7 basisto incidents and eventsthat att「act media attention.

.　Coordinating and managing interviews bythe media with the Chief, membe「s ofthe command

Staff, and other members ofthe Department.

.　Coordination ofthe pubiic affairS Side of pub=csafety campaigns on a wide range ofareas such

as Chiid Safety Awareness, Body Wo「n Came「as, and the RING program.

Due to the limited hou「s of the Po=ce Reserve Officer, the血umbent cannot always fulfill the

aforementioned duties in the proper manner. 1t is requested that the position of PIO be reciassified to fuil

time, thus ensuring that the Department wi= have the necessary coverage on matters related to media

「eiations and pubiic affairs. in addition, having a fu‖ time P10 will allow the department to consolidate

severai functions p「esentlv handIed by other members of the Department such as the p「epa「ation of the

Department′s Annuai Report, and the preparation of the Weeklv Departmental Hig捕ghts. Assigning these

functions to the PiO wiil free up the persomel presently handling those responsibilities and aiiow them to

focus on other matters of importance. The responsibiIity of these matters w用be assigned to the Pub/ic

I子的rm。tion Q締er W(弟

Approvai of New Fui冊me EmpIovment Positions

Pursuant to section 2-7 of the City Code O「dinances, aPPrOVaI of the city council sh訓be required fo「 the

c「eation of new fu= time empIovment positions with citv・ The request for approval for new positions with

the city muSt inciude:

(1) A compiete description ofthe duties and responsib冊es ofthe position created or modified;

(2) The applicable salarY SCaIe and other monetarv and non-mOneta「y benefitS attaChed to the

POSitlOn Created o「 modified; and

(3〉　The appiicable performance measures and metrics to be utlilZed in assessingthe performance

of individuals that will be hi「ed to fi旧he position created or modified.

The information required fo「 approval ofthis position can be found in this memo「a=dum and attachments.



GeneraI Statement fo「 New Position (」ob Description A請ached):

・ /ntem。/仰産o /n印ector:

The lntemal A什airs Investigato「 position is being recIassified to intemal Affairs lnspecto「. Duties of

this position w用inciude overseeing and investigating compiaints of misconduct and aileged

Vioiations agai=St City Councii and other Charter O靴ials as weii as a" empIoYeeS Of the City of

Doral. This position is receiving a grade change. The salary range iS: ;72,666.37 to ;116,266.20

annually. The position grade is l19.

● /n記mcJ/4胸腔o 。nd Bockground Invest/go亡or:

Responsibilities while assigned to the lA section. The Civ出an Background Investigator position is

being reciass嗣ed to lntemaI Affairs and Backgrou=d lnvestigato「. Duties of this position w帖nclude,

PrOCeSS and investigate compIaints made against swo「n and non-SWOm members of the Poiice

Department. Conduct而ervieWS Of complainants to identify subject and witness o冊cers∴and

Obtain the facts conceming the compiaint. This position is 「eceiving a grade change. The sala「γ

range is: ;57,330.67 to ;88,862.54 annu訓y. The position grade is ll与〇

・　Pub侮II加肋。tわn Q研cer /P/O):

One (1) Reserve O冊cer positiOn is being reciassified to Pubiic lnfomation O冊cer (PIO). Unde「

general direction of the Chief of Police, this position is 「esponsible for the deveiopment,

maintenance and enhancement of the comprehensive informational program between the Citv

and the pub=c.The saiary range lS: ;64, 187.82 to lO2,7OO.51 amuallv. The position grade is l17.

Evaluation Metrics & Competeneies:

Aii positions in the City of Doral are evaIuated using the Performance EvaIuation Metrics &

Competencies listed below:

1. Skiii ievel and 」ob Knowledge: Skilis and knowIedge demonstrated ln the position and his/her

understanding of訓phases ofthe job.

2, Qua冊y of Work: Accuracy, COmPieteness and thoroughness of work perfomed, This inciudes

attention to detaiIs and verifving work for adherence to standards.

3. Quantity of Work: The amount of work p「oduced and comp「eted successfuiiv. This aiso includes

flex剛ity in accommodating work inter川Ptions and changes in priorities

4. lnitiative and inte「personal DeveIopment: EmpIoyee’s initiative and resourcefulness in

accompiishing work beyond his/her assigned duties. The desire tO broaden his/her knowiedge base

to enhance his/her sk"ls.

5, Dependab猶ty: Comp"ance to policies and procedu「es regarding absenteeism and tardiness,

6. PIanning and Organizing Ski=s: Ability to analyze probiems and prioritiZe aSSignmentS. Keeping work

areainorder.

7. Commun cations Skiiis〃ob Courtesy and Behavior: Effectiveness of written and oral communication

Sk用s with co-WOrkers and/o「 customers in the performance of duties. The empIoyee’s personal

COurteSy, disposition and generai outiook towards job requirements, job assignments, Other

empIovees and the public.

8. 」udgment and Probiem SoIving: Recognizing a problem, determining options to correct the problem

and makinga decision.
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小串Q同年Y °「

1こBeIowAve「age Somejob requirements may be met but performance needs imp「ovement

〇番踊a雷電印屯鵬　　Pe舶「間細ce is　亀削彊te雨y be漢o母上aCC印tab厄　s七細轟rds書　冊med融e　抑d

Substantね=mprovement is r轡quired. Perfomance contin雌d at t姉s leva陣s

groundうね「 di§missai

Recommendation :

Approval of the Resoiution adoptlng the 」ob Descriptions, SaIary Range, Performance Measu「es and

Met「ics for the newiy estabIished positions of lntemal Affai「s lnspector′ lntemal Affairs & Background

investigator and the Pu帥c lnfo「mation Officer (PIO).

Enc仁Job Descr研ions 。nd PcJy P/cJn.


